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FEATURES  

This app provides the ability to set a custom email subject for AP Remitances, where each 
company can have a different subject text. 

  

IMPORTANT NOTES  

• We recommend that you test the configura�on of the App thoroughly in a test system prior to 
deploying the App in your live Greentree system.  

 

 

OTHER REQUIREMENTS  

Greentree Modules:  Financial – Accounts Payable, eRepor�ng 

Associated Apps:  None   

    



11/4/2022 AP Remitance 3 
 

USER INSTRUCTIONS  

RUNNING THE REPORT 

 

Run your usual AP Remitances report via the menu path:  Process | Accounts Payable | Payment 
Selec�ons | Print Remitances.   

 

 
 

Select the Output of Auto email or Auto email/print, and when you click the Print buton, the window 
that pops up to add the report to the task queue, will have defaulted to the Subject text defined in the 
Apps Module Control for that company. 

This Subject text can s�ll be manually overwriten if desired. 
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IMPLEMENTATION GUIDE  
Please refer to the Important Notes sec�on above before installing and configuring this App  

APP INSTALLATION  

1. Log into Greentree as the Super user  
2. Select the menu item | System | Apps For Greentree | Apps Module Control |  
3. Either enter the New Registra�on Codes supplied and click Install App or click the Check for Purchased 

Apps buton to display a list of apps recently purchased or renewed to install in bulk. 

 

4. Select/Highlight the AP Remitance App.  

 

5. Click on the Edit Users buton and select the users who will be allowed to use this app, and for 
which companies.  

 
 

6. Once you have selected the users, Save the se�ngs, and Close the window.  

7. Save and Close the Module Control form.  
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APP CONFIGURATION 

 

1. Select the menu item | System | Apps For Greentree | Apps Module Control | 
2. Select/Highlight the AP Remitance App. 
3. Click on the Change buton to set the default subject text for the company you are 
logged into.  Note that this need to be done for all companies that you wish to change the 
default for. 
 

 
 
The screen below is how the App will default the subject, so if you don’t make any changes, 
then the email subject will default to this. 
 

 
 
If you wish to customise it though, then change this field to a subject of your choice for this 
company. 
 

 
 

8. Once you have entered the subject, Save the se�ngs, and Close the window.  
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OTHER GREENTREE CONFIGURATION 

 

None Required 
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