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1. PO Receipting Full/Part Flag

e This App allows Partial PO Receipting of only selected purchase order lines from Purchase
Order Entry.

e The entire line is still receipted, this app does not allow for partial quantities on the same
line.

*  We recommend that you test the configuration of the App thoroughly in a test system prior to
deploying the App in your live Greentree system.

Greentree Modules: Purchase Orders

Associated Apps: None
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USER INSTRUCTIONS

PURCHASE ORDER ENTRY

| Data Entry | Purchase Orders | Purchase Order Entry |

An extra button “Partial Receipt” is added to the PO Entry screen by this app.

PO Purchase Order Entry _ 0O X
— = s - *
DE WORS Bk « - - =] Bsn@U2LA®
Branch AK (Auckland) b Last Order Number 101086
Purchase Order Line item Delivery Details Custom Email Tracker
Order detail Supplier detail
NUmBer Q, Code  upssT Alpha  UPSST
OrderDate 09 /1072019 Name  UPS Standard2 [ST]
Expected Date 12 /09 /2019 Currency  NZD Rate 1,00000000 Fixed
Location o1 v Terms 30 Days from Invoice Date Q
Discount % 0.00 Contact
Printed On Hold Change supplier Supplier Status
s Entered Q. Nanation | UPS Standard2 5] Gancel Oeder
Entered by SUPER Create Receipt
Receipt in progress Craata Kwaion
PO Enqui
Discount 0.00 Net 924,50 Tax 138,68 Total 1,063.18
No. Type Tax Ty C ode |D: An SubCode/Locat UOM/Work Cei Expected Date Qty Ordered Price, Disc%| Disc Amt Tax Code Tax% Tax Amt
1IN |E 01AOPENAX4B! AOpen Dual Core Desk| 30DG.DG8 EA 12/09/2019 2.0000| 412,5000| 0.00 0.00/NZ GST 15.00| 123.75
2/IN E O1INTELD845EB|Intel Dual Core Deskto 02 EA 12/10/2019 1.0000| 99.5000) 0.00 0.00/NZ GST 15.00| 14,93
3IN E o1 12/09/2019 0.0000 0.0000| 0.00 0.00 NZ GST 15.00 0.00

1. Click on Partial Receipt to display the Create Receipt pop-up and enter a Reference and dates.

Create Receipt

Reference 101086-test]

Document date 09 /10 /2019
Posting date 09 /10 / 2019

2. Click OK.

3. The PO Receipt Entry screen will be displayed, where lines to be receipted can be selected.
All lines will initially be selected, so uncheck any you do not want to receipt, and Save.

10/8/2019 PO Receipt Partial 3



GT PO Receipt Entry 1]
B = @k « > (l=swEe@2L /0O

Batch Branch AK {Auckland) v Last Reference
Receipt Select Order Line items Custom Email Tracker e
Unselected Orders Q Selected Orders for UPS Standard2 [ST]
Order No Status Expected D Branch A Order No Branch Expected D Status Location Order Date B
101081 Entered 12/09/2019 AK 101086 AK 12/09/2019 |Entered 01 09/10/2019 1.00
<< Deselect Cancel line
Bins
Deselect All
Serial/Lot detail
Print Label
No Type |Co Acct/Code/Job |Description Location/Activil Activity Description ty outstanding Price Value Status Marration Selec
1 |IN 01AOPENAX4B!AOpen Dual C¢30DG.DGE 2.0000 412.5000 825.00 Entered UPS Standard2 i~
2 IN O1INTELDB45EE Intel Dual Core 02 1.0000 99,5000 99.50 Entered UPS Standard2 I ]
4. The PO Receipt will be saved with only the selected line(s).
PO Receipt Entry
WMoN= @ « = - GL =@
54806 Branch AK (Auckland) v Last Reference  101086-test
Receipt Select Order Line ltems Custom Email Tracker
Receipt detail Supplier detail
Reference  [101086-test (Q  Code UPSST Alpha  UPSST
Date 09|710/7.2019 Name UPS Standardz2 [ST]
Mobile status Currency  NID Rate 1.00000000
Posting date 09 /10 /2019 Periodend 31/10/2019 Received value  825.00 Tax exclusive
Narration UPS Standard2 [ST)
Order/Line Type ‘AccounUCode!‘Description |SubCodeIL|UOM/\Nott|ty Re(eived| Frice| Val Rec'd‘hx Typ}umn. i 1" ity Ordered Narration Je Ordered Expected D Status Date Or
1010861 |IN_|01AOPENAX4BEAOpen Dual C{30DG.DGS [EA 20000 4125000  825.00Exclush|  2.0000/AK 2.0000/UPS Standard2|  825.0012/09/2019|Received |09/10/2¢

Entry of a new subsequent receipt will show the PO as Partially Received, and only the
remaining lines will be added to the receipt when selected.
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GL = @

0O K= & & =
Batch Branch AK [Auckland) v Last Reference
Receipt Select Order Line ltems Custom Email Tracker
Unselected Orders Q Selected Orders for UPS Standard2 [ST]
Location Order Date

Order No Status Expected D Branch eI OrderNo  |Branch  Expected D|Status

101081 Entered 12/09,/2019 | AK

== Deselect

Partially Receivi 12/09/2019 AK

No Type |Co Acct/Code/lob Description  Location/Activil Activity Descriptionty outstanding Price Value Status Narration Selec
PO Receipt Entry — 0 X
oD A = @k « > (l=wme@RP O
Batch Branch AK (Auckland) v Last Reference
Receipt Select Order Line Items Custom Email Tracker e
Unselected Orders Q Selected Orders for UPS Standard2 [ST] =
Order No Status Expected D|Branch Order No ‘Branm |Expected D/Status ‘Location Order Date & 3
101081 Entered 12/09/2019 AK 101086 JAK |124’09/2019 Partially Re(eiv-_01 _09/10,'2019_ 1.00
<< Deselect Cancel line
Bins
Deselect All
Serial/Lot detail
Print Label
Mo [Type Co  Acct/Code/lob Description Location/Activil Activity Description ty outstanding Price Value Status ‘Marration Selec
2 |IN 01INTELDBA4SEE|Intel Dual Core 02 1.0000 99,5000 99,50 Entered UPS Standard2 v
5
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Please refer to the Important Notes section above before installing and configuring this App

APP INSTALLATION

1.
2.
3.

Log into Greentree as the Super user
Select the menu item | System | Apps For Greentree | Apps Module Control |
Enter the New Registration Codes supplied and click Install App

Apps For Greentree Module Control

Enter New Riegistiation Code Insalapp | Delete Inactive/Expred fpps | | Ur
Filter Apps

Code  |Mame Desciption Aetrve |Expay Date Uses Count  Setlings App Count
Functionalty to add Freight e 1o Sales Orders T 100-Eht Uzes]  Cha

010026 Poirs Poirts Modude to acd Poris for Customer Soles 2 |31 December 2043 [100£6 Uses]  Change |

00027 SO Gererabe Irvoice Au Funchionaity bo allow emad of nvoices from S0 Ge W 31 December 2049 |100-Edit Uzes| (Chanos |
0023 S0 Despatch Advanced despatch funclionalty rom packing sip 31 December 2050 | DEdR Users | Change |

0030 AR Credis from CRM Re Funchionaity to allow the gensration of AR uudtn.lff 31 December 2099 24-EtﬂUsus! Change |
Select/Highlight the PO Receipt Partial App.
Click on the Edit Users button and select the users who will be configured to use the PO
Receipt Partial App, for which companies.

Once you have selected the users, Save the settings using the save icon in the header and Close
the window.

Save and Close the form.

OTHER GREENTREE CONFIGURATION

Not required for this app.
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